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Gold Fields Ariba System - Supplier Registration 
Process 
 

Process Overview: 

This simulation will take you (the Supplier) through the steps required for registering as 
a Supplier on the Gold Fields Ariba system. 
  

Who will use this transaction? 

• Suppliers 
 

Instructions 
 

1. Gold Fields Australia now uses Ariba to manage its Sourcing and Procurement activities and to 
collaborate with suppliers. 

In order for you to be a registered supplier with Gold Fields Australia you must register an Ariba 
Account. Follow the instructions in this user guide to assist you with creating your account. 

Firstly, you will receive an email message inviting you to register to the Ariba Network for Suppliers.  

 

Double-click to open the email. 

Note - If the email message has not appeared in your Inbox, please check your Junk Inbox.  
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2. To begin the Registration Process, click on the link in the email message. The Ariba 
Sourcing page is then displayed. 

 

If you have an existing Ariba Network account, select Log in. Please use the Forgot 
Password link if you cannot remember your password.  

If your organisation has not used the Ariba Network before, select Sign up. 

Note – No fees are incurred by you (the Supplier) for registering to the Ariba Network 
and participating in online sourcing events.  

For additional support, please refer to the Ariba Help Center which is located to the right 
corner of any page. 

  

 

3. If you have not used Ariba before, click on Sign up . The initial registration page will then 
be displayed.  
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Gold Fields Australia – Ariba Sourcing 

 

 
Ensure your Company information is correct. Please update as required. 

  

 

In the User Account Information section, enter a Username and Password. 

• Username - the system will generate a username however, this can be 
overwritten. 

•  Select the checkbox if you want to use your current email address as your 

username.  

•  Alternatively, enter in a new username, however it must be in email format. 

 

• Enter in a Password (must be 8 characters including letters and numbers). 
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Once you have read the Terms of Use and Ariba Privacy Statement, select the 

 Confirmation checkbox. 

 

 

 4. Click on Submit . 
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5. If the following pop-up window is displayed, click on Yes . 

 

 

 

Result: You have successfully created an account on the Gold Fields Australia Ariba 
system. 

The Ariba Homepage is now displayed. 

Handy Hint: You can now save the URL to your Favourites so you can easily access 
the Ariba Login page in future. 
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 6. To add the Ariba Supplier Portal to your browser Favourites (if using Internet Explorer), click the 

button on the top left of the browser.  

 

 

Result - You have now saved the Ariba URL to your Favourites so you can easily 
access the Ariba Login homepage. 

 

  

7. Next, you will need to complete the Supplier Registration Questionnaire by answering the 
questions. 

Ensure you answer all the mandatory questions marked with an asterisks (*).   
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At any stage you can save your answers by clicking on the  Save button 
located at the bottom of the screen. 

Once you have finished answering all the questions, click on 

the  Submit Entire Response button.  

  

 

Result - Once you have finished entering in your company details and have selected 
the Submit Entire Response button your information will be sent to a Gold Fields 
Representative to review. 

 

Congratulations, you have completed the Gold Fields Australia Supplier Registration 
Process. 

  

8. To log off the Ariba system, click on Logout . 

 

 

 
This completes the training guide for the Supplier Registration Process. 

  


